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1. Short Title and Application
@ The policy to be called the "Allotment of Residences at NICF Policy, 2022".

@ They shall come into force on 19" May, 2022.
Definitions:

a)

b)

c)

d)
e)

Allotment means the grant of license to occupy a residential accommodation in

accordance with the provisions of this policy;

“Accommodation” means the Residential Accommodation available at the
campus under the control of DG, NICF.

"Head of Department (HOD)" means DG, NICF who exercises t
Management Functions at the NICF premises.

"Estate Officer" means officer working in NICF design
"Family" means the wife or husband of allottee, as the case may be,
step children, legally adopted children, parents, brothers or sisters as ordinarily
reside with and are dependent on the allottee;

“Government” means the Central Government unless the context otherwise

NICF
he control over the Estate

ated so by the DG, NICF.
and children,

requires;
“icense fee” means the sum of money payable monthly in accordance with the
provisions of the Fundamental Rules in respect of an accommodation allotted

under these rules;
"Special license fee" means a license fee charged from allottees for short period or

temporary allotment of accommodation or charged from other ineligible offices or
organization for allotment of accommodation on special purposes;

"Damages" means a compensation to be levied in multiples of license fee in the
event of unauthorized occupation or subletting or misuse of whole or any part of
accommodation by the occupant of the accommodation;

“Subletting” means letting out of a residential accommodation in NICF partly or
wholly by an allottee or any person outside allottee’s family and immediate
relations.

“Immediate relations” means relationship such as Grandfather, Grandmother,
Grandsons, Granddaughters, Father-in-law, Mother-in-law, Son-in-law, Daughter-

in-law and in tions yy legal adoption;

from the
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“Eligible type of accommodation” in relation to an officer means the type of
accommodation to which she/he is eligible under these rules.
“Delhi” means the area within the limits of the National Capital Territory of Delhi
which the Government may declare conferring eligibility for the allotment of
accommodation;

"Own house" means a building or part thereof meant for residential purposes and
owned by the allottee or by any member of her/his family;

"Surrender of accommodation” means vacation of accommodation after physical
occupation of the accommodation by the allottee on her/his own volition during
the allotment period;

"Misuse" in relation to an allotment, means an accommodation or a servant quarter
or a garage being used by allottee herself/himself or by her/his family members or
immediate relations staying with her/him for the purpose other than the purposes
provided under these rules;

“Guest” means a casual visitor staying temporarily with the allottee.

“Residential accommodation” means a covered structure or part thereof whether
permanent or semi-permanent or temporary, which has at least a living room and a
lavatory with or without kitchen.

Number of Quarters & Entitlements:

SI. No. Type No. of Entitlement License Fee in X

Quarters effective from

(Pay Level, 7% 01.07.2020
CPC)

2535455

6,7,8

9,10, 11

11
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Allotment policy
General Conditions:
a. The officers Posted in NICF and who are eligible for/drawing Training

NI

Allotment of NICF Residences Policy, 2022

Allowance shall mandatorily be required to stay in NICF Campus for being
available round the clock for academic, training and research works, and to
assist trainees in their wholesome training and growth. Such officers shall not
be eligible for HRA. However, the officers who are not willing to stay in
NICF Campus residence for valid reasons will have to apply for transfer and
their applications will be forwarded to DoT HQ/DoP HQ for transfer out.

. The Officers Posted to NICF Campus are required to apply for Quarter in

NICF Campus within two months of joining. However, he may seek
relaxation to apply for new Quarter by maximum two more months for valid
reasons, which is subject to approval of DG NICF. No further relaxation can
be granted to Officers for whom mandatory stay condition is applicable.

. The Officials of NICF not drawing training allowance shall also be

encouraged to stay in NICF Campus to make themselves available round the
clock for their assigned duties and in the interest of NICF. However, the
issue of making their stay mandatory in NICF Campus shall be decided in
due course after taking into account vacancy position.

. In order to optimize the use of available Quarters in the NICF Campus, the

vacant quarters, if any, which are not likely to be allotted to NICF
officers/officials soon, may be offered to other eligible officers/ officials
initially for a period of two years (may be extended further after reviewing
the internal need of NICF) working in Delhi/NCR and who are liable to be
posted in NICF in their normal course of duty. It will be offered to them by
inviting application (as in Annexure A). However, such officers will have to
give an undertaking to vacate these quarters on a two months’ notice
whenever need arises for accommodating NICF’s own officers/ staff. These
officers will abide by all terms and conditions applicable on other residents
of the Campus.

. The allotment procedure of quarters shall be as per the GPRA rules of Govt.

of India mutatis mutandis and in case of any doubt/dispute, GPRA rules shall
prevail and decision of NICF will be final.

Quarter wise Conditions

@® Type VII (1 No) shall be post attached quarter of DG, NICF. The incumbent of the
post attached quarters shall not be eligible to stay outside the campus and therefore
no HRA shall be paid to him/her & will be named as DG’s residence/kothi.
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@ Type VI (6 Nos.) shall be allotted as follows:

a. 2 Type VI quarters shall be post attached quarters of DDGs of NICF. In case
more than 2 DDGs are posted in NICF, they too shall be eligible for post
attached quarters. No HRA shall be paid to them.

b. The incumbents of the post attached quarters shall not be eligible to stay outside
the campus and therefore no HRA shall be paid to them.

c. In case Type VI quarters remaining vacant or likely to remain vacant due to
limitation of sanctioned posts the same shall be allotted to suitable regular
directors of NICF for a period of 2 years subject to renewal following general
rules and regulations of Directorate of Estates and administrative exigencies as
may be decided from time to time by DG, NICF.

@® Type V (9 Nos.) shall be allotted as follows:

a. 4 Type V Quarters shall be reserved for JAG/NFSG level officers working in O/o
DG, NICF as post attached quarters. If more than 4 Director posted in NICF in
future they too shall be eligible for post attached quarter. Vacant Type V
quarters shall be allotted to suitable regular STS officers for a period of 2 years
subject to renewal following general rules.

b. The incumbents of the post attached quarters shall not be eligible to stay outside
the campus and therefore no HRA shall be paid to them.

@ Type IV (Spl) (6 Nos.) shall be allotted as follows:

a. 4 Type IV (Spl) Quarters shall be reserved for JTS/STS level officers posted in

O/o DG, NICF, as post attached quarters.

b. 2 Type IV (Spl) Quarters will be allotted to other officers working in NICF on
seniority basis by the NICF authorities if applied in view of the limitation of the
sanctioned strength for 2 years at a time subject to renewal.

¢. The incumbents of the post attached quarters shall not be eligible to stay outside
the campus and therefore no HRA shall be paid to them.

@® Type IV (12 Nos.) shall be allotted as follows:

a. 6 Type IV Quarters shall be reserved as post attached quarters for Sr. AO/
AO/AAO level officers working in O/o DG, NICF.

b. The incumbents of the post attached quarters shall not be eligible to stay outside
the campus and therefore no HRA shall be paid to them.

@ Type III (18 Nos.) quarters shall be allotted as follows:

a. 6 Type Il quarters (one block) shall be used for married officers of Gr “A’
trainees and international participants, etc.

b. 6 Nos of quarters may be allotted to RA/TA/Coaches/Consultants and other

contractual officer/staff etc. against charges payable as decided by NICF from time

SATSTTE =51
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to time.

C. The balance Type III quarters (6 Nos) shall be allotted to the staff working in
the O/o DG, NICF.

@ Type II (24 Nos.) quarters shall be allotted as follows:

a. 6 Nos quarters shall be used for Gr ‘B’ and ‘C’ married officers.

b. 6 Nos of quarters may be allotted to Kitchen/Mess staff/fire safety
staff/Security etc. against charges payable as decided by NICF from time to
time.

c.  The balance Type Il quarters (12 Nos) shall - be allotted to the staff working in
the O/o DG, NICEF.

5. Allotment to husband and Wife-Eligibility in cases of officers who are
married to each other.

No officer shall be allotted a residence under these rules if the wife or the
husband, as the case may be, of the officer has already been allotted a residence,
unless such residence is surrendered:
® Provided that this sub-rule shall not apply where the wife and husband are

residing separately in pursuance of —
a. an order of judicial separation made by any Court; or

b. an order to proceed to frame and record the issues for settlement of the
proceedings by any Court in which a petition filed by either spouse for
dissolution of marriage by a decree of divorce is pending and either of
them has furnished an undertaking to surrender the accommodation
allotted to her or him forthwith in case of revival of conjugal rights with
her or his spouse.

@®  Where two officers in occupation of separate residence allotted under these
rules marry each other, they shall, within one month of the marriage, surrender
one of the residences. If a residence is not surrendered as required above after
marriage of already residing officials, the allotment of the residence of the lower
type shall be deemed to have been cancelled on the expiry of one month from
date of solemnization of marriage.

@® Suppression ~of information may lead to cancellation of both
accommodations.

@ If the husband or the wife is allotted any other government
accommodation, they must inform the same to O/o DG, NICF, and their choice
of residence. Suppression of any relevant information may lead to eviction.

@® In case both of the spouses are eligible for government accommodation,
the officer posted at NICF must occupy the post attached quarters. Decision of

Ve r——
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DG on any relaxation in this regard will be final and binding.

6. Application for allotment:

® All officers posted at NICF has to apply (as per Annexure “A”) for
accommodation of eligible type of quarters/house to Establishment Division of
NICF. The applications received during each month (till last date of month) shall
be processed in the 1% week of the subsequent month and allotment letter to the
allottees shall be issued within 7 working days of the subsequent month, and
which has to be accepted (technically) by the allottee within a week (date
mentioned in the allotment letter). After acceptance, the allottee will have to
occupy physically the quarters by end of the month in which the allotment letter
was issued and from the next month the License fee will be deducted by the
DDO.

@ For this intervening period transit accommodation at NICF campus will be
provided to the applicant subject to availability.

@ In case of waiting list or more than two officers desiring the same quarters final
decision will be of DG NICF based upon seniority and other factors to be taken
in writing.

@ In case of shifting of house from GPRA or any other poll extra one month time
will be given as per GPRA/estate department rules.

@ The applicant shall furnish his/her particulars and information true and fair. In
case of any discrepancy in the application or furnishing of incorrect information
the applicant shall be liable for disciplinary action as per rules including
cancellation of allotment of accommodation if allotment was made based on
incorrect information.

7. Offer and Acceptance:

@ Estates Officer of NICF shall issue offer of accommodation letter (Annexure “B”)
after following due procedure and approval of competent authority within 7
working days of the month subsequent to the month in which the application was
received.

@® The applicant has to sign and accept the offer of appointment (technical
possession) within 8 working days from its issue failing which the offer shall stand
cancelled irrevocably and O/0 DG, NICF, may proceed to allot the said quarter to
next eligible candidate.

@ After acceptance of the allotted accommodation, the allottee shall take physical
possession of the accommodation from the Estates Officer, O/0 DG, NICF as soon
as possible or before the end of the month in which allotment letter was issued.

0/o DG, NICF, DOT, Ministry of Communications, New Delhi 8
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In case the allotted accommodation is not ready for immediate occupation, Estate
division (Project) O/o DG, NICF, shall issue a Technical Occupation Report to the
allottee and instruct the maintenance agency to get the said quarters ready for
accommodation and submit an approximate timeline for the same. Once the said
quarters are ready for occupation, the same will be handed over to the allottee and

physical occupation report generated.

Non acceptance of allotment or offer or failure to occupy the allotted
accommodation after acceptance.

In case of non-acceptance of allotted quarters or non-occupation of the allotted
quarters, the allottee will be debarred for next 6 months. The decision of DG,

NICF, in this regard shall be final.
Allotment of accommodation on unsafe or dangerous grounds:

An allottee, whose residential accommodation is unsafe or dangerous may make
an application to the Estates Officer of NICF to declare such accommodation as
unsafe or dangerous for living. After a joint inspection with CPWD, Estates
Officer will issue a certificate to this effect and other suitable alternate

accommodation will be provided to the allottee.

License Fee:

@® The payment of license fee begins from the date of physical occupation of
quarters or the 1% day of the subsequent month in which the allotment letter was
issued whichever is earlier. The DDOs shall be responsible for deducting LF and
remitting/crediting in Government account as applicable/as decided by NICF and
submit a certificate to DDO NICF every month in prescribed format.

® An allottee shall remain personally responsible for any license fee payable in
respect of the accommodation and for any damages caused to the
accommodation or its precincts or grounds or services provided therein by the
Government beyond fair wear and tear.

@® Where, due to adequate availability of quarters of a particular type, a government
servant is allotted accommodation of a type higher than his entitlement, with the
condition that quarters are surplus, only flat rate of the license fee relevant to that
type of accommodation is to be charged from such an allottee. However, if an
allotment of a higher type is made out of turn, at their own request, despite there
being no surplus quarters in that higher type, three times the normal rate of
license fee is to be charged.

0/o DG, NICF, DOT, Ministry of C_om‘.







